No/ATL/867/1/2020

Consulate General of India

Atlanta

NOTICE FOR INVITING TENDER

Consulate General of India, Atlanta, USA invites tenders in sealed two Envelopes
system from eligible Agencies/Contractors for the undermentioned requirements and as per
terms and conditions set forth in the Tender Documents:

Tendering Authority

Consulate General of India, Atlanta

Invitation Reference No. & Date

No.ATL/867/1/2020 dated 21.8.2020

Procurement Method

Limited Tendering Method

Source of fund

Government of India
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Tender Name

Hiring of cleaning agency/contractors for
professionally trained 02 cleaners (01 male and one
female) for Cleaning Services at 5549, Glenridge
Drive NE, Atlanta Georgia 30342

Tender Submission date

Publication Date: 23.9.2020
Last date of submission of bids: 14.10.2020

Tender Opening Date & Time

Technical bids will be opened on 15.10.2020 (1600
hrs)
Financial bids will be opened on 16.10.2020 (1100
hrs)

Conditions

(I) The tender issuing authority reserves the right to
withdraw/cancel the tender for any reason
whatsoever after publication/award of contract

(ii)) The vendors/suppliers will have to certify in their
offers that the work will be undertaken in a
professional manner using good quality material and
to the satisfaction of the Consulate

(iii) No advance or down payment for this work. Bill
would be settled on monthly basis and after
satisfactory completion of job

(iv) At lease one female cleaner is required

v) The manpower to be deployed by the company
should be liable to be verified.

vi) Transport for Pick and drop services for cleaning
staff will be the responsibility of the company

Name and address of the office
Receiving tenders

Consul (Head of Chancery), 5549, Glenridge Drive
NE, Atlanta Georgia 30342
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Name and address of the office
for opening tenders

Consul (Head of Chancery), 5549, Glenridge Drive
NE, Atlanta Georgia 30342
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Terms and conditions

The tenders should be submitted in two sealed
envelopes- the first sealed envelope should be
superscribed “Technical Bid” and second sealed

cover superscribed “Financial Bid”. Both the sealed

covers should be placed in the main sealed

envelope superscribed “Tender for cleaning work of
Consulate General of India, Atlanta” and addressed
to “Consul (Head of Chancery), Consulate General

of India, 5549, Glenridge Drive NE, Atlanta GA
30342”.

The Technical Bid should contain- (a)
Company credentials, experience, client list,
certifications, license, profile: (b) Manpower
strength; (c) Details of owner/proprietor; (s),
management of company and (d) the
requisite information duly filled in as per
proforma at Annexure- [;

The Financial Bid should contain rates which
are to be quoted on monthly basis as
proforma at Annexure-Il. This should also
mention statutory taxes as applicable.

The technical bid should be accompanied
with Earnest Money Deposit (EMD) of
US$100.00

The Bidder is obliged to submit “Bid Securing
Declaration’ in the format enclosed as
Annexure-lll along with the Technical Bid in
lieu of EMD

The Tenderer shall submit documentary
evidence in respect of their financial and
technical capabilities and also of their
experience in execution of similar nature of
work.

The tenderer can submit only one tender. A
Tenderer who submits or participates more
than one tender will be disqualified.

The Agency/procuring entity reserves the right
to accept or reject any or all the Tenders
without assigning any reasons whatsoever,

If the Tenderer submit any false-incorrect or
forged certificates, his tender will be
summarily rejected, and Tender security may
be forfeited.

Site can be inspected on any working day
prior appointment (404 549 8778/404-549-
8755) before 14t October 2020
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Scope of work

() The Chancery has a total area of 20,000 SF
on four floors of the building that is about 5000 SF
on each floors plus the open courtyards on the three
sides and the asphalt areas outside main entrance
which needs to be cleaned & maintained on regular
basis.

(i)  Empty garbage / trash from all office rooms,
corridors, and outside areas of the building.

(i)  Sweep, vacuum and mop floor areas in the
rooms & corridors of the building, three courtyards
around the building including front porch & asphalt
area outside main entrance.

(iv)  Wipe doors, clean window glasses, mirrors
free from dust, dust furniture and picture frames.
(v)  Clean and sanitize kitchen sink / counter tops,
empty garbage, and change garbage bags.

(vi)  Clean all bathrooms, sanitize sinks, wash
basins, faucets, toilets, flush handles, wipe
doorknobs, empty garbage, change garbage bags,
supply hand napkins and toilet tissues.

(vii) Sweep and mop steps, dust and sanitize
handrails of staircases up to fourth floor

(viii) Provide cleaning material for restrooms and
other areas wherever required.

(ix)  Provide service Monday-Friday between 8 am
to 12pm.

(x)  Sanitize keyboards, mouse, chair handles,
light switches, desks, almirahs, lift buttons, and all
frequently/commonly touched objects with a strong
virucide in view of COVID-19.
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Validity of Bids

The contract, if awarded, shall be valid for a
period of TWO YEARS (02 years). The contract may
be extended for further 01 year [maximum tenure 03
years from the date of start of initial work] as per the
contract signed on same terms and conditions and
same rates, subject to satisfactory services provided
by the vendor. In case of breach of contract or in the
event of not fulfilling the minimum requirements /
statutory requirements, the client shall have the right
at any time to terminate the contract, with one month
or shorter notice period, forthwith in addition to
forfeiting the performance security amount deposited
by the Contractor and initiating administrative




actions for blacklisting, etc. solely at the discretion of
the competent authority in Consulate

15 |Check List Annexure V
16 |Agreement Annexure VI

The tendering authority reserves the right to accept any tender not necessarily the lowest,
reject any tender without assigning any reasons and accept tender for all or anyone more the
articles for which the Service Provider has submitted the bid on 14.10.2020 (1700 hrs.).

Any bid received by the tendering authority after the deadline for submission of bids i.e.
October 14%, 2020 will be rejected and will not be considered and will be returned unopened to
the service provider.



Annexure |

Technical Bid

To
Consul (Head of Chancery)
Consulate General of India
Atlanta
Dear Sir/Madam,

IWe, ..o, Representative(s) of M/s.......................... solemnly
declare that:
1. I/We are submitting tender for the hiring of Cleaning Agency against Tender Notice
No.ATL/867/1/2020 dated 20.8.2020
2. Myself or my parents do not have any relative working in the office of Consulate
General of India, Atlanta.
3. All information furnished by me/us in respect of fulfillment of eligibility criteria and other

information given in this tender is complete, correct and true.

4. All documents/credentials submitted along with this tender are genuine, authentic, true
and valid.

5. The price-bid submitted by me/us is “WITHOUT ANY CONDITION”.

6. I/'We have not been banned/de-listed by any Government or Quasi Government
agencies or PSUs.

7. If any information or document submitted is found to be false/incorrect, Consulate may
cancel my/our Tender and can take any action as deemed fit including termination of the
contract, forfeiture of all dues including Earnest Money and blacklisting of my/our firm and all
partners of the firm etc.

8. All the terms and conditions of the tender are acceptable to us.

Yours sincerely

(Signature of Tenderer)



Financial Bid
(In the letter head of the company)

Annexure |l

S.No. |Job No. of Rate per Total Invoice |Remarks
particulars/category cleaning staff |cleaning staff |amount per
in US$ month in US$
1. Female cleaning staff |1
2. Male cleaning staff 1
Total 02

Note: Perform 0800 hrs to 1200 hrs X 5 days a week (except Saturday & Sunday)

Cleaning materials have to be supplied by the proposed bidder.

Signature (Authorized Signatory)

Designation:



Annexure |l

No. ATL/867/01/2020
Consulate General of India
Atlanta

*kkkk

CLEANING SERVICES OF CONSULATE GENERAL OF INDIA, ATLANTA
(This may be submitted by the bidder in lieu of EMD)

Bids Securing Declaration

I/'we accept that if I/we withdraw or modify Bids during the period of validity or if I/we are
awarded the contract and I/we fail to sign the contract, or to submit a performance security
before the deadline defined in the request for bids document, I/we will be suspended for the

period of time specified in the request for bid document from being eligible to submit Bids for
contracts with the Government of India.

Date: Place:
Name: Signature:



Annexure-V

CHECK LIST

SI. PARTICULARS YES/NO

No

1. | Have you filled and submitted all forms (i) Technical bid, (ii) Financial
bid, (iiil) EMD or Bid Securing Declaration?

2. | Have you read and understood various conditions of the Contract and
shall abide by them?

TECHNICAL BID

3. | Have you enclosed the Cashier’s Check for US $500 as EMD/Bid
Security Declaration

4. | Legal Valid Entity: Have you attached the certificate issued by
competent authority?

5. | Tax Registration Certificate

6. | Have you submitted the proof of authorization to sign on behalf of the
bidder in the Technical Bid?

7. | Have your Technical Bid been prepared as per the requirements of the
Tender?

FINANCIAL BID

8. | Have your Financial Bid proposal duly filled in as per instructions?

9. | Have you provided cost breakups for components in the Financial Bid?

10. | Have you attended pre-bid site visit/briefing?

Note: The above must be filled, signed, and submitted along with the bid.

Signature of the authorized signatory of the Bidder
with seal of the firm/company

Name:

Cell No.

Date:




Annexure-VI
Contract Agreement

THIS AGREEMENT ismadeon ........................ between Consulate General of India,
Atlanta (here in after referred to as “Client” which expression unless excluded or repugnant to
the context be deemed to include his successor and assigns), and whose principle place of
office is at 5549 Glenridge Drive NE, Atlanta, GA. 30342 of the One part,

/S e having its registered office
at (here in after referred to as “Contractor” which expression unless
excluded or repugnant to the context be deemed to include his successor, heirs, executors,
administrators, representatives and assigns) of the other part for providing housekeeping
services to the Client.

NOW THIS AGREEMENT WITNESS as follow:

WHEREAS the client invited bids through open tender, vide Notice Inviting Tender dated
02 June, 2020 for providing Housekeeping services at the Consulate General of India, Atlanta
Tender No. ATL/Adm/867/1/2020 dated 08 June, 2020;

AND WHEREAS the Contractor submitted his bid in accordance with the procedure
mentioned along with the bid documents and represented there in that it fulfills all the
requirements and has resources and competence to provide the requisite services to the client;

AND WHEREAS the Client has selected M/s........................... as the successful
bidder (“the Contractor”) pursuant to the bidding process and negotiation of contract prices,
awarded the Letter of Acceptance (LoA) No...... , to the Contractor on ...... for a total sum
of ... [US & Only] for providing housekeeping services at
Consulate General of India, Atlanta;

AND WHEREAS the Client desires that the housekeeping (as defined in the Bidding
Document) be provided, performed, executed, and completed by the Contractor, and wishes to
appoint the Contractor for carrying out such services.

AND WHEREAS the Contractor acknowledges that the Client shall enter into contracts
with other contractors / parties for the housekeeping services of its premises in case the
Contractor falls into breach of the terms and conditions as stipulated in the Tender Document
and shall waive its claim whatsoever in this regard,

AND WHEREAS the terms and conditions of this Contract have been fully negotiated
between the Clients and the Contractor as parties of competent capacity and equal standing.

AND WHEREAS the Contractor has fully read, understood and shall abide by all the
terms and conditions as stipulated in the Tender Documents for providing housekeeping
services in the Client’s premises, failing which the Contractor is liable to be terminated at any
time, without assigning any reasons by the Client.

AND WHEREAS the Contractor shall be responsible for payment of all taxes. The
documentary proof of the same must be submitted within one month of payment of particular
bill for the amount of Service Tax charged in the said bill.

AND WHEREAS the Client and Contractor agree as follows:



In this Agreement (including the recitals) capitalized words and expressions shall have
the same meanings as are respectively assigned to them in the Contract Documents referred
to.

The following documents shall be deemed to form and be read and construed as part of
this Agreement. (This Agreement shall prevail over all other Contract Documents):

+ The Letter of Acceptance (LoA) issued by the Client;

Notice to Proceed (NTP) issued by the Client;
The complete Bid, as submitted by the Contractor;
The Addenda, if any issued by the Client;
+ Any other documents forming part of this Contract Agreement till date;
Performance Security in the form of Bank Guarantee;
Charges- Schedule annexed to this Agreement;
Supplementary Agreements executed from time to time.

- Any changes / modifications / amendments required to be incorporated in the Contract
Agreement to a later stage shall be discussed and mutually agreed by both the parties
and such supplementary agreements shall be binding on both the parties and shall form
a part of this Contract Agreement.

IN WITNESS WHEREOF the parties here to have caused this Agreement to be
executed on the day, month and year indicated above.

Signed on behalf of the Contractor Signed on Behalf of
(Authorized Signatory) Consulate General of
India

(Authorized Signatory)

Seal: Seal:



